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POLICY SUMMARY

This Record RetentiorPolicy (Policy) provides guidelinesfor Loyola University Maryland’s
(Loyola’s or University’$ preservation of business records. Theskciesarenecessaryo ensure
good business practice and compliance Veitteral stateandotherexternakegulations.

REASON FOR POLICY

The purpose of thi®olicy is to affirm Loyola’s intention to preservdniversity records in
accordance with federal and state law. Such records may be required for a legal proceeding, such
as a lawsuit, a government investigation, or a government auddr other purposes$-ailure to

meet this obligation could result in civil oriminal penalties against the University and its
employees. The purpose of this policy is to establish geremralrements that will help Loyola

and its employees comply with the law.

STATEMENT OF POLICY

A. REQUIREMENTS

The University is subjectto numerousrecord retention requirementsthat are required by
Federal, State and local laws and regulations. The University requiresthat financial and
operational record$e maintainedn a consistentandlogical mannerandberetainedin sucha
mannerso thathe University:

a) Meetslegal standardgor
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